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00 nH(POPMATHOHHON 0€30MTACHOCTH
MYHHUIIMIIAJIBHOTO OIOJAKETHOT0 JOIIKOJIbHOT0
00pa30BaTEeJbHOI0 YUpPeKIAeHUA 1eTCKOro caaa Ne 86
«Aub0oauT» r.bpsincka



1. O01mme moJ105KeHUA

1.1. Hacrosimee nosnoxeHue pa3paboTaHO B COOTBETCTBUU ¢ TpynoBbIM kojekcoM P® ot
30.12.2001 Ne 197-®3 (¢ m3Mm. m gom.), Denepanbubiii 3akoHOM 0T 07.07.2003 Ne 126-d3 «O
cBs3uy», DenepanbHbiM 3akoHOM OT 27.07.2006 No 149-d3 «O6 uHbopmarmu, HHGOPMAITHOHHBIX
TEXHOJIOTUSIX M O 3ammre uHpopmarmu'y, PenepaibHbIM 3akoHOM oT 27.07.2006 Ne 152-D3 (c
U3MEHCHUSAMU U JONOJHEeHusIMH) «O TepcoHaNbHBIX JaHHBIX», DenepanbHbIM 3aKOHOM OT
28.12.2010 Ne 390-®3 «O 6e30macHOCTH.

1.2. HuadopmanmoHHass O€30MaCHOCTh SBJISAETCS OJAHUM W3 COCTaBHBIX DJIEMEHTOB
KoMIuIekcHoU Oe3omnacHocTH. [lox nHdopmarnmonHoi 6e3omacHocteio MBJIOY netckoro cama Ne 86
«Anbomut» r.bpsHcka (manmee — YupexxaeHHsA) ClIeqyeT NMOHMMAaTh COCTOSHHUE 3aIIUIICHHOCTH
MH(POPMALIMOHHBIX PECYPCOB, TEXHOJOIMH HX (OPMHUPOBAHUS W HUCIOJIB30BAaHUSA, a TAaKXKE IpaB
CyOBEKTOB HHPOPMAIIMOHHON JIEATETLHOCTH.

Cuctema wuHGOpMallMOHHON O€30IAaCHOCTH HAIpaBlI€HA Ha MPEAYNpeXIEeHHE YIpo3, HX
CBOEBPEMEHHOE BBISBICHHE, OOHAPYKEHHE, IOKATN3ALUIO 1 JTUKBUAALHUIO.

1.3. K oO0bexram nH)OpMAITMOHHOM 0€30MTaCHOCTH B YUPEIKICHUN OTHOCSITCS

* UHQOpPMALMOHHBIE PECYpPChI, COJEpXkKallie JIOKYMEHTHPOBAHHYIO HH(}OpManuio, B
COOTBETCTBHUH C IEPEUYHEM CBEJCHUN KOH(PHUACHIINATBLHOTO XapaKTepa,

* uHoOpMaNus, 3alUTa KOTOPOi MpeaycMOTpeHa 3aKOHOJaTelbHbIMH akTamu PD, B T. u.
NEPCOHAJIbHBIC JaHHBIE,

* CpeICTBAa M CUCTEMbl MH(OPMATH3aLMH, IPOrPaMMHBIE CPEICTBA, AaBTOMAaTU3UPOBAHHbIE
CHCTEMBI yIpaBJICHUS, CUCTEMBI CBSI3U U NEepeAayyl JaHHBIX, OCYIIECTBIAIONINE MpUeM, 00padoTKy,
XpaHEeHHE U Nepeady HHPOpMAaLKU ¢ OTPAaHUYCHHBIM JOCTYIIOM.

1.4. Cucrema nadopmManmoHHOM 0€30MaCHOCTH JOJKHA 0053aTeIbHO 00ECIIeYnBaTh:

*  KOH(QHIECHIMAIBHOCTH (3AIIUTYy MHPOPMALUU OT HECAHKIIMOHUPOBAHHOTO PACKPBITHS WIH
IIepexBara);

* IEJIOCTHOCTH (TOYHOCTH U MOJTHOTY HH(OPMAIMH U KOMITBIOTEPHBIX IPOTPaMM);

* JOCTYHNHOCTh (BO3MOXKHOCTbH IIOJIyY€HHsI IOJb30BaTENIIMU MHGOpMALMU B Ipelesax HxX
KOMITCTCHIIHH ).

1.5. Obecneuenne nHHOPMAIIMOHHON OE30MACHOCTH OCYIIECTBIISAETCS 10 CIEAYIOUIIM
HaNpaBJICHUAM:

* IIpaBOBas 3allUTAa - 3TO CHELHAIbHbIE 3aKOHBI, JPyTrue HOPMAaTUBHBIE aKThl, IPABUIIA,

IPOIEeTypBl U MEPOIIPHUATHUS, 00ECIICUNBAIOINE 3aIUTY HH(POPMALUU Ha IPABOBOW OCHOBE;



° OpFaHI/I3aI_[I/IOHHaSI 3amura - 9TO peI‘HaMCHTaHI/I}I NCATCIIBHOCTHU quexc,ueHH;I )41
B3aMMOOTHOIIICHUI HMCIOJHUTEIEH Ha HOPMATHUBHO-IIPABOBOM OCHOBE, HCKIIOYAONIas WA
ocna0IsItonas HAHeCEHNE KaKoro-Iuoo yiepoa;

° I/IH)KeHepHO-TeXHI/I‘-ICCKaSI 3aliuTa - 3TO UCIIOJIB30BAHUC pa3quHbe TEXHUYCCKUX CpeI[CTB,

MPEISATCTBYIOMIMX HAHECECHUIO yIepoa.

2. Henu u 3apa4n odecneyenns 0e30nMacHOCTH HHGpOpMaUK

2.1. 'maBHOM 1enbl0 oOecrieueHuss Oe3omacHOCTH WH(OpMAIMK, MNHUPKYJIUPYIOMIEH B
YupexaeHuu, ABIsSeTcs peanu3anus MOJ0KEHUN 3aKOHOAATeNbHbIX akToB Poccuiickoit deaepanmun
¥ HOPMAaTHBHBIX TPeOOBaHUI MO 3amuTe HHPOPMAIIMU OTPAaHUYCHHOTO JOCTYMA (Jajee Mo TEKCTY -
KOH(PUIACHIIMAIPHOW WM 3alluinaeMord WH(OpPMAIMK) W TpEeAOoTBpalleHne ymepda B pesyibTaTe
pasriiamieHus, yTpaTbl, YTEUKH, HCKaXEHHS W YHUYTOXKEHHS HHOOpMalMHU, €€ HEe3aKOHHOTrOo
WCIIOJIb30BAaHUS U HapylIeHus: paboThl MHPOPMAIIMOHHOM cpeibl Y UpeKIeHUSI.

2.2. OCHOBHBIMH LIEJIAMHU OOecTiedeHus1 0e30MacHOCTH HH(OPMAIUH SBIISIOTCS:

* TNpeAOTBpALICHWE  YTEYKH,  XUUICHUS,  HUCKAKEHUS, TNOJJAEIKH  UHPOpPMaLuH,
LUPKYJIUPYIOLIEH B YUPEKICHUH,

* TpPENOTBpALICHHE HAPYIICHUH MpaB JUYHOCTH OOyYaIOUIMXCs, paOOTHUKOB YUpEeKIEHUS
Ha COXpaHeHUe KOH(PUACHIINAILHOCTH HH(OPMAIINH;

* TpeIOTBpAlICHHE HECAaHKIIMOHUPOBAHHBIX IEUCTBUI MO OJIOKUPOBAHUIO HHPOPMAIUH.

2.3.  OcHOBHBIMHM 33JjauaMH oOecrieueHHs 6e30MacHOCTH HH(POPMAIIUHU SBIISIOTCS:

* COOTBETCTBHUE TMOJOKEHUSM 3aKOHOJATEIbHBIX aKTOB M HOPMATHBHBIM TPEOOBAHUSAM I10
3anuTe HHPOPMAaLUH;

* CBOGBPEMEHHOE BBISBICHHME, OICHKA U IPOrHO3UPOBAHHE HMCTOYHUKOB  yrpo3
nH(pOpMaMOHHON 0€30MacHOCTH, NPHYUH W YCIOBUH, CIOCOOCTBYIOIIMX HAHECEHHUIO yiepoOa
UHTEpecaM YUpekIeHHs, HapyIICHHUI0 HOPMAJIBHOTO (PYHKIIMOHUPOBAHUS U Pa3BUTHUS Y UPEKICHUS;

* CO3/aHME MeEXaHHW3Ma OIEPATUBHOIO pearupoBaHUs Ha yrpo3bl HHGOPMaLMOHHON
0€30MacCHOCTH 1 HETaTUBHbIE TEHACHIIUY B CUCTEME HH(OPMALIMOHHBIX OTHOILIEHUII;

* addeKkTuBHOE MpeceyeHNne HE3aKOHHBIX MOCITaTelbCTB Ha MH(POPMAIIMOHHBIE PECYPCHI,
TEXHUYECKHE CpelCTBAa W HH(OPMAIMOHHBIE TEXHOJOTHH, B TOM YHCIE C HCIHOJIb30BAHUEM
OpTraHU3aLMOHHO-TIPABOBBIX U TEXHHUECKUX MEP U CPEICTB 3aLUTH HH(pOpMAaIH;

* pa3BUTHE CUCTEMBI 3alUTHl, COBEPIICHCTBOBAHUE €€ OpraHu3anuu, GopMm, METOJ0B U
CPEICTB NpPENOTBpALICHUs, NapUpPOBaHMSA M HEUTpanuzaluu yrpo3  HHGOpPMALMOHHON
0€30MacHOCTH U JIMKBUJALIUY TTOCIIEACTBUN €€ HapyLIeHHS;

¢ Pa3BUTUC U COBCPUICHCTBOBAHUC 3alIMIICHHOTO KOPUANYCCKN 3HAYUMOI'O DJICKTPOHHOI'O



JTOKYMEHTO000pOTa;

* CO3JaHME MEXaHU3MOB, OOECIEYMBAIOIIUX KOHTPOJIb CHCTEMBI HH(OpPMAIIMOHHON
0€30MacHOCTH W TapaHTUH JOCTOBEPHOCTH  BBHINOJIHEHUS  yCTAHOBJICHHBIX  TpPeOOBaHUIA
nH(pOpMaIMOHHOI 6€30MacCHOCTH;

* CO3JaHHME MEXaHM3MOB YIIPABICHUS CUCTEMON MH(POPMAITMOHHOM O€30MaCHOCTH.

3. IIpaBoBbIie HOpMBI 00ecnieyeHUs1 MHPOPMALMOHHOI 0e30IACHOCTH

3.1. YupexxaeHue MMeeT MpaBO OMNPEACNATh COCTaB, 0ObEM M TOPSJIOK 3alTUThI CBEACHHUI
KOH(HIEHIIMATBFHOTO XapaKTepa, NepCOHANBHBIX JaHHBIX 00y4Jalomuxcs, pabOTHUKOB Y UpeKICHHS,
TpeOOBaTh OT CBOMX COTPYJHHKOB OOECHEUCHHs] COXPAHHOCTU M 3alUTHl 3THUX CBEACHUH OT
BHEIIIHUX U BHYTPEHHUX yIpo3.

3.2. Yupexaenue o0s3aH0 00€CTICUUTh COXPAHHOCTh KOH(DUICHIIMAIIBHON HH(GOPMAIIHH.

3.3. AnmuHucTpanus YupexaeHus:

* Ha3HAYaeT OTBETCTBEHHOTO 3a o0ecrneyeHne HHPpOpMaImoHHON 6€3011acHOCTH;

* HUMeeT MpaBo BKIOYATh TpeOOBaHMUS 10 00eCIeYeHNI0 HHPOPMALIMOHHOM 0€30IacHOCTH B
KOJIJIEKTUBHBIN 10TOBOD;

* HUMeEeT [IPABO BKJIOYATh TPeOOBAHUS 10 3aIlUTE MH(POPMALIMHU B 10TOBOPHI IO BCEM BUAAM
NesITeNbHOCTH;

* pa3pabaThIBaET EpeUeHb CBEACHNN KOH(DUICHIINAIBHOTO XapaKTepa;

* HUMeEeT MpaBo TPeOOBaTh 3aLUTHl HHTEPECOB YUPEKIEHHS CO CTOPOHBI FOCY1apCTBEHHBIX
U Cy/1IeOHBIX WHCTAHLUI.

3.4. OpraHu3anvoHHble W  (YHKUMOHAJbHBIE  JOKYMEHTHI IO  OOECHEeYCHHIO
nH(pOpMaMOHHOM 06€30MacCHOCTH:

* MpHUKa3 JUpeKTopa YUpekKICHUs O Ha3HAUYE€HUHM OTBETCTBEHHOTO 3a 0OecleuyeHue
nH(POPMAIIMOHHOH 0€301acHOCTH;

* IepeueHb 3alUIAEMBIX HH(POPMAIIMOHHBIX PECYpCOB U 0a3 TaHHBIX;

* MHCTPYKIHS, OIpeNesdiomas MOpsSA0K TMpelocTaBieHuss HHOOPMAlMH CTOPOHHUM
OpraHU3aLMsIM 10 UX 3allpocaM, a TaKXke 0 IpaBaM JI0CTyINa K HEW COTPYAHUKOB YUPEXKIEHUS U 1.

3.5. Tlopsaok gomycka COTpYAHUKOB YUpexaeHus K HH(POpMAIUU IPeayCMaTPUBACT:

* mpuHATHE PAOOTHUKOM 0053aTelIbCTB O HEPA3IJIALICHUH JOBEPEHHBIX €My CBEICHHN
KOH(HIEHIINAJILHOTO XapaKTepa;

* O3HAaKOMJICHHE pa0OTHHMKAa ¢ HOpMaMH 3akoHojarenbcTBa P® u VYupexnenus o0
nHPOpPMAIIMOHHON  0€30mMacHOCTM W OTBETCTBEHHOCTHM 3a  pasrjamieHue  uHpopMaiuu

KOH(HICHIINATLHOTO XapaKTepa;



*  HMHCTPYKTaX paOOTHHKA CIIEIIMATIMCTOM M0 HHPOPMAITMOHHOM 0€30MaCHOCTH;
* KOHTpPOJb PaOOTHHKA OTBETCTBEHHBIM 32 MH(POPMAIIMOHHYIO OE€30MaCHOCTb, MPU pabdoTe C

nH(popManuel KOHPUICHIIMATBHOTO XapaKTepa.

4. Opranusanus cucreMbl o0ecrieyeHust HHGOPMAMOHHOM 0€30MACHOCTH
4.1. B menax peanu3alMyd CTOSIIMX IEpe] CHUCTeMO obecrieueHus HWHGPOPMAIMOHHON
0€30MacHOCTH 3a/1a4 B YUPEKIACHUH YCTaHABINBAIOTCS:

*  3aIUTa UHTEJJIEKTYaIbHON COOCTBEHHOCTH YUPEKACHUS;

* 3alUTa KOMIBIOTEPOB, JIOKAJbHBIX CETEH M CEeTH TOJAKIIOYEHUS K CHCTEME
HNurtepnera;

* OpraHuzauus 3alUThl KOHQUACHLIHAIbHOW WHGOpMaluu, B T. Y. MEPCOHAIbHBIX
JTAHHBIX pAa0OOTHUKOB U 00yYaIoNuXcs Y YpexaCHNUS,

*  y4eT BcexX HocHTelel KOH(DUICHIINATIbHON HH(POPMAIIHH;

* KOHTPOJb 32 HCIOJb30BAaHHUEM  OJJIEKTPOHHBIX CPEACTB  MH(GOPMALUOHHOIO
oOecrnieueHus JesTeIbHOCTH Y UpeKACHHUS 110 MPSIMOMY Ha3HAUCHHUIO;

* TPOTHUBOJAEUCTBHE (paKTaM HCIOJIB30BaHMS MPH paboTe Ha DIEKTPOHHBIX CPEACTBaX
MH(OPMAIIMOHHOTO O0ECTICUCHUs JCATEeIbHOCTH YUPEKACHHUS HETHIICH3UPOBAHHBIX MPOTPAMMHBIX
NPOAYKTOB M 3JEKTPOHHBIX HOCHTENEeW WH(POpPMAMKA CIIOCOOHBIX MPOU3BECTH 3apa)KCHHE
MIPOrPaMMHOTO OOecTeueHusl BUpycaMu;

* TpHUHATHE MEp K BOCHPELICHUIO J0CTyna K HHQOPMAIMOHHBIM MaTepuaiam,
MIPU3HAHHBIM B COOTBETCTBUU C JACUCTBYIOMINM 3aKOHOJATEIHCTBOM 3KCTPEMHUCTCKUMU;

* oOydeHHe mepcoHana YUpexAeHHs 1Mo BompocaM obecriedueHuss HHGOPMAIMOHHON
0e30IaCHOCTH;

*  KOHTPOJb 32 MPABUJIBHOCTHIO MCIOJIb30BAaHUS MUMEIOLIUXCS B YUPEKIACHUU CPEICTB

TeneOHHOM U PaTOCBA3H.

5. Opranunsanus padotsl ¢ ”HGOPMANMOHHBIMH PeCYPCAMH H T€XHOJIOTHSIMH
5.1.  Jlna opraHu3auuu  JA€JIONPOM3BOACTBA  IPHUKA30M  JHUPEKTOpa  YUpEXKIEHUS
HA3HAYaeTCsl OTBETCTBEHHOE JIMIO. JleJI0NpOon3BOACTBO BEAETCS HAa OCHOBAHMM HMHCTPYKIHUM IO
OpraHM3aly JIeJIONPOU3BOJICTBA, YTBEPKICHHON JupeKkTopoM Yupexiaenus. KouTpons 3a
MOPSAKOM €T0 BEJICHUS BO3JIaraeTcsi Ha OTBETCTBEHHOTO 32 MH()OPMAIIMOHHYIO O€3011aCHOCTb.
5.2. Cucrema opranu3anuu J€JI0NpPOU3BOICTBA!
* y4eT BCEM MOKyMEHTalMM YUpeXKIEHHUs, B T. Y. U Ha DJIEKTPOHHBIX HOCHUTEISAX, C

kiaccudukanuei mo chepe npuMeHEHUs, AaTe, COACPIKAHUIO;



* peructpamusi U y4eT BCEX BXOAAMUX (MCXOMASIIUX) JOKYMEHTOB YUPEXKICHUS B
CHelHaIbHOM JKypHaje HH(OpMalMM O Jare NoJydyeHus (OTHpaBlieHUs) AOKYMEHTa, OTKyJa
MOCTYIIJI WM KyJia OTIpaBiieH, Kiaccudukaius (MMcbMo, MPUKa3, paclopsHyKeHUe U T. [1.);

* perucrpamnusi JOKYMEHTOB, C KOTOPBIX JENIAl0TCS KOIMWH, B CICHUATBHOM KypHAalle
(mata KONMUPOBAHWS, KOJMYECTBO KOMHUH, NI KOTO WIM C KaKOM IENbl0 IPOU3BOJIUTCS
KOIIUPOBAHNUE);

*  0COOBIi peKUM YHHUTOKEHUS JOKYMEHTOB.

5.3. B xoae ucnoip30BaHusl, Nepenadyn, KOMUPOBAHUS M HCIOIHEHUS JOKYMEHTOB TaKkKe
HE0OXO0MMO COOTIOIaTh ONIPEICIICHHBIC TIPaBuUIIa;

5.3.1. Bce DOKyMeHTHI, HE3aBHCUMO OT rpu(a, nepesaroTcsi UCTIOIHUTEINIO MO POCIHCH B
XKypHaJe yuyera JOKyMEHTOB.

5.3.2. JlokymeHThl, aena W wusnanusa ¢ Tpudom «Jlms ciayxeOHOTO TOJIB30BaHUS»
(«OrpaHU4eHHOTO TMOJIb30BAHUS») OJKHBI XPAHUTHCS B CIY)KEOHBIX IMOMEIIECHUSX B HAJEKHO
3aMUpaeMbIX W omedarbiBaeMmblx Imkadax. I[lpu 3ToM JOMKHBI OBITH CO3MAHBI  YCJIOBHS,
obecrnieunBarImue X PU3NIECKYI0 COXPAHHOCTb.

5.3.3. Bpigannesie s paboThl gena W JAOKYMEHTHl ¢ Tpudom «Jlms  ciyxeOHOTO
M0JIb30BaHUs» («OTrpaHUUEHHOTO MMOJIb30BAHUS») MOIEkKAT BO3BPATY B KAHLIESPUIO B TOT KeE JICHb.

5.3.4. Ilepenaya JOKYMEHTOB UCIIOJIHUTEIIO MPOU3BOJAUTCS TOJIBKO Y€pe3 OTBETCTBEHHOTO 32
OpraHu3aIuio AeJI0NPOU3BOICTBA.

5.3.5. 3anpemiaercsi BBIHOCHTh JTOKYMEHTHI ¢ TpudoM «/ls cirykeOHOTo MOIh30BaHMS) 3a
npeaenbl YUpeKIeHHUs .

5.3.6. Ilpu cmeHe paOOTHUKOB, OTBETCTBEHHBIX 3a Y4E€T M XPaHCHHE JOKYMEHTOB, NEN U
W3JIaHUH, COCTABIISICTCS IO MPOU3BOJILHOM opMeE aKT MmpuemMa-rnepeadn TOKyMEHTOB.

5.4. Bce mporpammMHOoe oOecredeHHE YCTAaHABIMBACTCS TOJNBKO C  pa3perieHus

OTBETCTBEHHOTO 32 HH(POPMAIIMOHHYIO 0€301TaCHOCTb.
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